
Annual Governance and Accountability Retu rn 2022123 Form 3

To be completed by Local councils, lnternal Drainage Boards and other smaller Authorities*:

. where the higher of gross income oi gto"" expenditure exceeded f25,000 but did not exceed

f6.5 million; or
, where the higher of gross income or gross expenditure was f25,000

or less but that:
. are unable to certify themselves aS exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accou ntabilitY Return 2022123

1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding 825,000 must coriplete Form 3 of the Annual Governance and Accountability Return at

the end oi each financial year in accordance with Proper Practices.

2.TheAnnual Governance and Accountability Return is made up of three parts, pages 3 to 6:

. The Annual lnternalAudit Report must be completed by the authority's internal auditor'

. sections 1 and 2 must be completed and approved by the authority'

. Section 3 is completed by the e(ernal auditor and will be returned to the authority'

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting statements, and both must be approved and published on the authority website/webpage

before 1 JulY 2023.

4. An authority with either gross income or gross expenditure exceeding 825,000 or an authority with

neither income nor expJnditure exceeoing ezs,oo0, but which is unable to certify itself as exempt, or

is requesting a limited assurance review, 
-must 

return to the external auditor by email or post (not both)

no later ttran gO June 2023. Reminder letters will incur a charge of f40 +VAT:

. the Annual Governance and Accountability Return Sections 1 and 2, together with

. a bank reconciliation as at 3'1 March 2023

. an explanation of any significant year on year variances in the accounting statements

. notification of the commencement date of the period for the exercise of public rights

. Annual lnternal Audit Reporl 2022123

unless requested, do not send any additional documents to your external auditor- Your external auditor will

ask for any additional documents needed.

once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report

and certificate will be returned to the authority by email or post.

Publication Requi rements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authoritY website/webPage:

Before 1 July 2023 aulhorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
. Section 1 - Annual Governance Statement2022!23, approved and signed, page 4

. section 2 - Accounting statem ents 2022t23, approved and signed, page 5

Not later than 30 september 2023 authorities must publish:

. Notice of conclusion of audit

. Section 3 - ExternalAuditor Report and Certificate

. sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish theAnnual lnternalAudit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015'

ffi;nffi, #;;;;;;;;ri"roiior have the .rr" *"r"ing as *,e woros 'local auditor' in the Accounts and Audit Regulations 2015'

-for a clomptete tist of bodies that may be smalter authoities refer to schedule 2 to the Locat Audit and Accountability Act 2014

AnnualGovernanceandAccountabilityReturn2o22l2SForm3
Loiat bouncits, tnternaiOrainage Boaids and other SmallerAuthorities*
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Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return (AGAR) 2022123

TheauthoritymustcomplywithProperPracticesincompletingSectionsland.ZofthisAGAR'Proper
practicesare found in lhe practitioners, Guide* which is updat6d from time to time and contains everything

needed to prepare successfully for the rinrn"irf year-end and the subsequent work by the external auditor'

Make sure that the AGAR is complete (no highlighted boxes. left empty) and is properly signed and dated' Any

amendmentsmustbeapprovedbytheauthorityandproperlyinitialled.
, The authority should receive and note the Annual lnternalAudit Report before approving the Annual

Governance Statement and the accounts'

, use the checklist provided below to review the AGAR for completeness before returning it to the external

auditor by email or post (not both) no later than 30 June 2023'

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting

Statements(Section2)andevidencedbytheagendaorminutereferences.
. The Responsible Financial officer (RFO) must certify the accounts (section 2) before they are presented to

the authority to, upprorrt- ft," auttrority must in this order; consider, approve and sign the accounts'

. The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval'

. You must inform your external auditor about any change of Glerk, Responsible Financial officer or

chairman, and prlvide relevant autnority o*n"i generic email addresses and telephone numbers'

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers

all the bank accounts. lf the authority trolds any short-term investments, note their value on the bank

reconciliation. The external auditor must be abie to agree the bank reconciliation to Box 8 on the accounting

statements(Section2,page5).AnexplanationmustbeprovidedofanydifferencebetweenBoxTand
Box g. More help on oant< ieconciliation is available in the Practitioners' Guide*.

. Explain fully significant variances in the accounting statements on page 5' Do not just send a copy of the detailed

accounting recoros-instead of this expranation. T-he externat auditor wants to know that you understand the

reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance'

. lf the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred'

. Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 oi Z111)equals the ba]ance brought forward in the current year (Box 1 of 2a2$'

. The Responsible Financial officer (RFO), on behalf of the a.uthority, must set the- commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July'

, The authority must publish on the authority websiteiwebpage the information required by Regulation 15 (2)'

Accounts and Audit Regulations zot s, inciloing the period ior the exercise of public rights and the name and

address of the external auditor before 1 July 2023'

runtability for smalter Autharities in Engtand - a Practitioners'Guide to Proper Practices,*Governance and Acct 
can be downroaded from www,narc.gov.uk oirr#*rr*."Ja.org.uk

Annual Governance and Accountability Return 2022123 Form 3

L;;"1 6J""ciis,-tnternaiOi;r'1agtB"r?ds and other Smaller Authorities*

Have all highlighted boxes have been completed?

sted, including the dates set for the period

for the exercise of public rights, been provided for the external auditor?

Hr*rttnisntighted boxes beencompleted bytheinternalauditorandexplanationslnternal Audit RePort

F* *y rtrt"*"nt to which the response is 'no" has an explanation been published?

hlas the Responstble rin"nciar onrcer signed the aecounting statements before

presentation to the authoritV for alqroy:l?

H"stheruthotity'sapprovatottfteaccountingstatementsbeenconfirmedby
the signature of ihe Chairman of the

*r** 
"*pr"nation 

of significant variations been published where required?

Hr" tn" ount reconciliation as at 31 March 2023 been reconciled to Box 8?

ftr= ,n explanation of any difference between got T "ry
frust iunOs - have all disclosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send ttust acgounting "tat"'"ntt
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Annual lnternal Audit Report 2022123

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the basis

of an assessment of risk, carried out a serecti-v"'rrrlr.r"nt'ot compinn.e *it' t,'" rllevant procedures and controls

i, ;;";;tiiland obtained appropriate evidence from the authority'

The internar audit for 2o22r23has been carried out in accordance with this authority's needs and pranned coverage'

on the basis of the findings in the areas u*u.in!d, in" rnt"r*r audit conclusions aie summarised in this table' set

out berow are the objectivLs of internal 
"ontroi'rio'riongrid" 

are ttre inleinaraudit concrusions on whether, in all

significant respects, the contror objectives *"iJijli.g ,Eni"u"o il',roughout the financiar year to a standard adequate

Bi",r4flE*"H#,',HUUH#."4I€x"€8ffi,8ffif(ristanvotherrisk'"*.:"':::;:::::,:::"J"',

Uttoxeter Rural Parish Council

uttoxtererru ral parishcou ncil.org' u k

timeet the needs of this authority'

}F
Date(s) internal audit undertaken

0410112023 0410512023

i,lame of person who carried out the internal audit

Alan Toplis - Toplis Associates Ltd

2310512023sisnature orperson ynloo f-\ffi'[fa\* Datecarriedouttheinternar"'1,1,=",r;;;; 
eakness in control

*lf the response is ino' please state the implicatlonu 
"r-d 

action being taken to address any'weakness in contfol

identified (add separate sheets if needed)'
**Note: lf the response'is 'not covered' please state when the most recent internal audit work was done in this area and when it is

next pranned; or, if coverage is not requireo, tn" ,*u"iiniernat audit repo*lilliii:&pli,'" ivnv'not (aoo separatersheets if needed)'

hc financial ,/
A A^nrnnn2te ecCOUnlln

B. This authority "orpli"iifiE-fi**ial 
regula1ons, payments were supported by invoices' all

^^^.^nria{ahr annnt tnted for
{

exoenolture was appluvuu arru v^r vvqe qHYrvFi'l-r-'J -----
its objectives and reviewed the adequacy

of arrangements to manage these'

D. The precept or rates ,."86u'tErrlt"o tro, un ,oeqrate budgetary process; progress against
o^nrnnriaie

{

{2s

-i- 
banked; and VAT was appropriately accounted for' '- 

,

F. petty cash payment, *"r"i.p"rry *pport"d by receipts, all petty cash expenditure was approve- 
I

-"ppi",,r.,"na'pAyrandNlrequirementSWereproperlyapplied.

, , : : :: -- :::-:: ::::;^;: -;; ;^^ii..* ""a "r"""ri" *"iniaineO.

/
f{o
CA,3 -r 1(r f\' /

,/

{
H. Asset ano lnveslmerlts ,"9

ffieconciliations were properly carried out during the year' 
,

J. Accounting statements prepared during the y"rt *o" pt"p""d on the correct accounting basis (receipts

andpavmlntsIe;:iit!:f ::*n,-:::*'::l,""i3lli3l5ii'i.',i[:iiJJJ,,?',:::?A;"-

,/

,/

Irall Trom ulluellyll19 rEUUrvo srrv YYrrv'v "rr'-r"---" , -'"'

K. tf the authority certirieJftEiiIilGfiffio, a limited assurance review in 2021122' it met the

exemption criteria anicoii""iiv o""rut"d itself exempt' (tf the autharity had a limited assurance

review of its 2021/22 AGAR tick "not co-vered.')

L. The authority puOtisneO'ih;;quloO intorrationln-ebsite/webpage up to date at the time of the

internalauditinaccordancewiththerelevantlegislation.

M. ln the year covered OV tf,i. nCni, the authority correctly provided.for a period for the exercise of

pubtic rishts 
"" 

."qrir"Lj'ivth" dgilti ano Auoit n"gt iations (during the 2022-23 AGAR period'

were pubtic rishts i1t ;i;yii j:ifX:i;1il."G:i:Ytd"nced bv a noiice on the website and/or

{

,/

{
autnonty applQvvu ttttttu'o' ww't""'r"tY "'" ""'-- --'/'

N. The authority nr, .orpti"offitn" publication requirements for 2021122 AGAR

(see AGAR Page 1 Guidance Notes)'
{

O. (For local councils onlY)
Trust funds (including cnaritaOf el - Ihe co'ncll met its

fficcountabitity Return 2022t23 Form 3

Locat councits, tnternai6i;il;g; goa"r.ds and other smaller Authorities
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our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accouiting Statements. We confirm, to the best of our knowledge and belief' with

,"rp".i to the Accounting Statements for the year ended 31 March 20?3, that'

Section 1 - Annual Governance Statement 2A22123

We acknowledge as the members of:

Uttoxeter Rural Parish Council

*ptease provide explanations to the external auditor on a separate sheet for each 'No' response and describe

how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a

meeting of the authoritY on:

0610612023

and recorded as minute reference:

23.06.005

https ://uttoxete rru ral parish cou nci l. org' u k/

Signed by the Chairman and Clerk of the meeting where

approval was given:

Chairman

Clerk

NLM
a.X{'ss(-.'t

prepared its accounting statements in accordance

with the Accounts and Audit Regulationst W" fl*u put in place anangements for effective financial

management during the year, and for the preparation of

the accounting statements.
{

Z. W" r*intrined an adequate system of internal control

including measures designed io prevent and detect fraud

and corruption and reviewed its effectiveness'
{

*d, prop", urrangements and accepted responsibility

for saieguarding the public money and resources in

its charge.

3. We took all reasonable steps to assure ourselves

that there are no matters of actual or potential

non-compliance with laws, regulations and Proper

Practices that could have a significant financial effect

on the ability of this authority to conduci its
L,,^inaaa ^r hrhrda ifc fin2ncPs

{

has only done what it has the legal power to da ano nas

complied with Proper Practices in doing so'

{
iGrg th, y"u, gave all persons interested the opportunity to

inspJct and ask quesflons about this author$'s accounts'4. We provided proper opportunity during the year tor

the exercise of electors' rights in accordance with the

requirements of the Accounts and Audit Regulations'

S. W" 
"r.ti"A 

out an assessment of the risks facing this

authority and took appropriate steps to manage those

risks, inbuding the introduction of intemal controls and/or

extemal insurance cover where required'

{
consldered and oocumentea Ltte ttt

faces and dealt with them ProPerlY.

ElT" m-aintrined throughout the year an adequate and

effective system of internal audit of the accounting

"annrr{e and .nntrol Rvstems.
{

arranged for a competent person' lndepenoent or ute ttltallv'at

cont6ts and procedures, to give an obiective view on whether

internal contiols meet the needs of this smaller authority'

{ ,"tprd"d t" ,itatters brought to its attention by internal and

extemal audit.7. We took appropriate action on all matters raised
i- .^^^*o +r m ihiarn.l and avfemal atldit.

Aitao""a 
"r"*ning 

it shoutd have about its business activity

duing the year including events taking place after the year

end if relevant.

8. We considered whether any litigation, I'abllltles or

commitments. events or transactions, occurring either

during or after the year-end, have a financial impact on

ttris aithority and, where appropriate, have included them
i- {ha onnnr rnfind ctatements

{

has met all of its responsibitities where, as a body

corporate, it is a sote managing trustee of a local

frusf or trusfs.

9. (For local councils only) Trust funds including

chariiable. ln our capacity as the sole managing

trustee we discharged our accountability
responsibilities for the fund(s)/assets, including

financial reporting and, if required, independent

examination or audit.

{

Annual Governance and Accountability Return 2022123 Form 3

L'Jiar bouncits, tnternaf6iiinagJeoa?ds and other Smaller Authorities*
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Uttoxeter Rural Parish Council

The Internal Audit report identified significant weaknesses in financial management during 2022/23 relating to budget setting. However, the 
Council answered yes to assertion 1 of the annual governance statement.

The Council should ensure that the recommendations in the internal audit report are implemented and consider answering no to assertion 1 of 
the 2023/24 annual governance statement if these weaknesses remained for a significant part of the 2023/24 financial year.

7 September 2023

We were required to return the Annual Governance and Accountability Return to enable the Council to correct the following:

Initially, Box 4 of Section 2 was overstated by £500, which caused the annual return not to add up at Box 7.

In future, the Council should ensure that the Annual Governance and Accountability Return is accurate and complete.
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