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22 May, 2023

The Chairman
Uttoxeter Rural Parish Council
c/o Mrs VRE Gibson - Clerk
6 Alexandra Crescent,
UTTOXETER
Staffordshire ST14 7LQ

RECEIVED 2,, lt{AY 2023

Dear Councillor

Gonclusion of lnternal Audit of your Parish Council
For the year ended 31st March 2023

Following the completion of my work for the above year we are writing to inform

the Council that having carried out the year-end review I have been able to sign

the Annual Governance and Accountability Return Forrn :l ("AGAR") hut hatre had

to qualify lnternal Control Objective D (Precept Setting) As we have raisecf this
qualification your council must discuss our comments before signing Section 1 of

the AGAR (Annual Governance Statement) and make a NO declaration to the

relevant assertion'. Your council must also write an accompanying letter to the

External Auditor (see footnote to table) either agreeing to our recommendation or

stating how the issue will be resolved.

The independent internal examination of the Councils governance, financial affairs

and certification of the 2022-23 AGAR to the External Auditor was carried out in
accordance with the standards laid out in the Accounts and Audit Regulations,
2O1S and embodied in the Joint Panel on Accountability and Governance

Practitioners ("JPAG") Guide March 2023.

ln summary, we covered the following areas in our examination:

o Proper Bookkeeping
o Financial Regulations, Standing Orders and Payment Controls
. Risk Management and lnsurance arrangements
o Budgetary Controls
. lncome Controls
. Payroll Controls
o Asset Control
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. Bank Accounts and Reconciliation
o Year End Procedures.
o Charitable Trusts (when appropriate)

This year we have carried out a review of your web sr]e to evaluate its conformance

to the Local Government Transparency Code 2015 which is to be viewed as a

minimum standard. We confirm your web site meets this requirement'

We carried out two reviews during the fiscal year and were accorded with full co-

operation by your Clerk. Any issues which we raised with the Clerk during the

conduct of our work have either been satisfactorily rectified or are noted below.

A copy of our Annual lnternal Audit certification (page 3 of the AGAR) together with

supplementary comments for 2022-23 is attached'

We would also wish to draw your council's attention to the following matters:

(after the exclusion of ProPerlY

Sbecified in the JPAG
. Please see mY further

comments on Your PrecePt setting ffiffifi my supplement !"9J[-e-$G-A[
lnternal Audit RePort.

ffitffi;Gr''iJtri* your attention to the "Publication Requirements" on

page 1 of the AGAR'

ln respect of the new Council year we make the following additional observations

and recommendations for your consideration:

1. We recommend that during the fiscal year your council should review the

lto ensure that it still reflecti the current environment'w

2. review Your Standing Orders and

Finrniirt Regul-ationi to ensure that they still reflect the current

environment. Vour council should then minute that ratification. Please note

that it is important that your Financial Regulations meet the standard set by

those published by NA|C in July 2019. The Model Financial Regulations

templates were produced by the National Association of Local councils

(NALC) in July ZOtg anO contain a number of important legal changes;



3. Copies of both your current Standing Orders, Finance Regulations and Risk

Assessment should be displayed on your councils web site and must show

the latest date of revision and ratification;
4. You are reminded that when the council discusses, amends or ratifies

significant documents copies should be made available on your web site for

members of the public to view. These documents should be either

appendices to published minutes and agenda papers or as separate

documents on the web site (preferably with a hypertext link to facilitate ease

of searching):
5. You must discuss the appointment of your internal auditor and ratify and

minute the appointment during the current financial year. We were pleased

to have been your internal auditor during 2022-23 and offer ourselves for

re-appointment. You may use either our company name or refer to Alan

Toplis by name in the appropriate minutes;
6. lf your council wishes to carry forward earmarked funds at the yearend

these must have been ratified by your council. This is best done at the time

you draw up the next budget or at final meeting of the fiscal year.

It is your Council's responsibility to note these comments and to consider what

action should be taken.

Can we take this opportunity to remind you that when the AGAR comes back from

the External Auditoi you do lrave a duty to display the accornpanying notice of

Completion of Audit on each of your usual notice boarcls and on your council's

website.

The complete AGAR and any auditor's comments or qualifications should also be

displayed on your web site to allow electors to see the complete card and read the

External Auditors comments if they wish to do so.

ln accordance with Regulation 13 (of the Audit and Accounts Regulations),

after the conclusion of the period for the exercise of public rights), the

authority must publish (including on its website) the annual governance

statements, staiement of accounts, and the external auditor's cerlificate and

report - Secfions 1, 2 and 3 of the Annual Governance and Accountability

Return. Authorities must keep copies of these documents for purchase by

a person at a reasonable sum and ensure that they remain available for

public access for 5 Years

please do remember to retain a copy of the notice on file as proof that you have

followed the requirements of the Local Government Act. You should also minute

the External Auditors approval of the AGAR and any qualification or comments

made and resolve to take action where necessary'



we will make our next visit in o.etober/November but please do not he*itate to

"*tr'li 
nne sn"ufO you require advim in the meantime'

Yours. sineerelY,ffi



-:. ; ]

Reserveg:

5.30.Aswitha*yflnancialentity,itisessentialthatauthoritieshavesufficientreserves
(generaland earmarked) to finance hoih their day-to-day operatians and future plaris'

5-31 . smaller authcrities have nc speciftc right to accumuiate funds via the precept' All

reservss should be reuiewe* unJ iu=tined regularly ti.e. at least annually)' tt is gocd

practice to tiunrpur*nfiy publish both the level and rationale of all reserves'

S.S2.Thegeneralreserveofanauthoritycomprisesitscashflowandcontingenayfilndsic
cover unexpected inflation, unforeieen events and unusual circumstances'

S.33.Thegenerallyacceptedrecomm*ndatianwithregardtotheappropriatemlnimum
level of a snraller authority's general reserve is that this should be maintained at

hetweenthreeandtwelvemor:ihsofnetrevenu€expendifure.
s-84. The reason for the w6e range is to cater for the large variatian in activi$ levei

behereen individual authsrities. The smaller the authority' the elo*er the figure may be

trol2monthsexpenditure,thelargertheaulhority,thenearerto3months'in
practi*e, any authoriiy with incom! and expenditure in excess of 9200'000 shculci

plan tawards 3 months equivalent general reserve'-

5.g5. in alt of this ii is important ttrat eacil authority adopt' as a gsfieral reserve poliry' ihc

level appropriata to their size, situation, risks and plan their budget so as ta ensure

thattheacioptedlevelismaintained'Considerationoftheminimumlevelofreserves
requires not *nly consideration of levetof income ancl expenditure but also the risks

5.36. [-lmff:[it, ,isnmcant serf-generared income {other rhan the preceFt or tevv)

should take inh account situafiIns that may lead to a loss in revenue as well as

incleased.outs*noadapttheirgeneralreserveaccordingly.

Eannarked and other reserve$:

5.37. Nsne of the above in any way affects the levei of earmarked and/*r capital receipts

reserves that an autharity may or should hold'

5.38. There is, in practice, n0 upper o, to*ut limlt to EMRICRRS $Ave only thatthey nnust

be held for genuine and identiRlble purposes and proiects' and their level should be

subject to regular review ano Gi*cation (at least annually and at budget seting)'

andshouldbeseparatetyigentirieoandenumeraled-SignificantlevelsofEMRsin
pariicularmaygiverisetoenquiriesfrominterna}andlorexteffialauditor*.

ea



Annual lnternal Audit Report 2022123

Uttoxeter Rural Parish Council

uttoxtererru ralparishcou nci l. org. u k

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the basis

of an assessment of ris[, carried out a selective assessment of compliance with the relevant procedures and controls

in operation and obtained appropriate evidence from the authority'

The internal audit for 2022t23 has been carried out in accordance with this authority's needs and planned coverage.

On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set

out below are the objectivLs of internal control and alongside are the internal audit conclusions on whether, in all

significant respects, ihe control objectives were being achieved throughout the financial year to a standard adequate

to meet the needs of this authority.

0410112023 04t0512023 Alan Toplis - Toplis Associates Ltd

For any other risk areas identified by this authority adeQuatg c_ontrols existed (list any other risk areas on separate sheets if needed)'

"k sec f$a, r+cr{6 €uC:tut*1r\qtqr
Date(s) internal audit undertak-eh- Name of person who carried out the internal audit

Signature of person who
carried outthe internal audit R.ks 2310512023

Date

*lf the response is .no, please state the implications and aclion'being taken to address any'weakhess in control

identified iadd separatesheets if needed). :r : , ' ' ,.

r*Note: lf the response is tnot covered' please state when the most i'ecent internal auditwork was done in this area and when it is

nexlt planned; or, if coverage is not required, the annual internal audit report mrst exptain wny not (aOd separate sheets lf,neeced)'

Annual Governance and Accountability Return 2022123 Form 3

Local Councils, lnternal Drainage Boards and other SmallerAuthorities

A. Appropriate accounting records have been properly kept throughout t ,/
AJf,is authority complied with its financial regulations, payments were supporled by invoices' all

expenditure was approved and VAT was appropriately accounted fg''
./

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

of arranqements to manage these'
{

D. The precept or rates requirement resulted from an adequate budgetary process; progress against

the budget was regularly monitored; and reserves were appropriate'
,/*

E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for.
/

F. petty cash payments were properly supported by receipts, all petty cash expenditure was approved

and VAT appropriately accounted for.

hr3'
CPG

q:fi'
A <.I fi'{

G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements were properly applied /

H. Asset and investments registers were complete and accurate and properly maintained ,/
l. Periodic bank account reconciliations were properly carried out during the year {

Accounting statements prepared during the year were prepared on the correct accounting basis (receipts

andpayments@,agreedtothecashbook,supportedbyanadequateaudit
trailfromunderlyingrecordsandwhereappropriatedebtorsandcreditorsWe@

J- {

K. lf the authority certified itself as exempt from a limited assurance review in 2021122, it met the

exemption criteria and correctly declared itself exempt. (lf the authority had a limited assurance

review of its 2021/22 AGAR tick "not eovered")
{

f- fne authority published the required information on a website/webpage up to date at the time of the

internal audit in accordance with the relevant legislation.
{

M. ln ihe year covered by this AGAR, the authority correctly provided.for a period for the exercise of

prOfi" iigf,ts as required by the Accounts and Audit Regulations (during the 2022-23 AGAR period'
'i"r, piOti, rights in relation to the 2021-22 AGAR evidenced by a notice on the website and/ar

authority approved minutes confirming the dates set).

{

N. The authority has complied with the publication requirements for 2021122 AGAR

(see AGAR Page 1 Guidance Nofes/'
{

0. (For local councils onlY)
irust funds (inctuding charitable) - The council met its responsiq]4reg 39 3lru91ee.

Page 3 of 6



Uttoxeter Rural Parish Council

Annual lnternal Audit Report 2022/23

(This document is a supplement to page 3 of 5 of the Annual Governance and Accountability

Return ("AGAR") 2022123, Part 3 and is intended to be read and published with that document).

Copies of this document must be displayed with the AGAR and forwarded to the External Auditor.

lnternal Control Obiectives

lnternal Control Objectives (as per page 3 of the accompanying AGAR). Headings in ltalics are a

direct copy of the objectives in the AGAR

A. Appropriate accounting records have been properly kept throughout the financial year.

YES

B. This authority complied with its financial regulations, payments were supported by

invoices, all expenditure wos approved and VAT was appropriately accounted for.

YES

C. The authority assessed the significant risks to ochieving its obiectives and reviewed the

adequacy of arrangements to manage these.

YES

D. The precept or rdtes requirement resulted from on adeguate budgetory process; progress

against the budget was regularly monitored and reserves were appropriate.

NO

We are concerned that your council has failed to understand the need for adequate

cover of free lunds at the year-end in calculating the precept lor 2022/23 and 2023/24

and we therefore recommend the lollowing octions:

o. At the commencement ol the 2024/25 precept process (Oct/Dec 2023) we will time

our interim audit to coincide so that we cdn carry out a step by step review of the

precept methodology and the robustness olthe estimates fur Proiected,

Committed and Next Yeor Budget. This will at least ensure that the precept does

properly ensure cover for free funds. We must point out that this process relies

totally on your council controlting expenditure, gaining predicted income ond

predicting income for the remainder olthe 2023/24liscal year. lt would be our

objective to ensure that cover at the yeorend does not fall below the minimum

recommended (O.25



Expected income was fully received, based on correct prices, properly recorded and

promptly banked; and VAT was appropriately accounted for.

YES

petty cash payments were properly supported by receipts, all petty cosh expenditure wds

approved and VAT properly accounted for.

NO PETTY CASH KEPT

Salaries to employees and allowances to members were paid in accordonce with the

outhorities opprovols, and PAYE and Nl reguirements were properly applied.

YES

H. Asset and investments registers were complete and accurdte and properly mdintdined,

YES

t. periodic bank account reconciliotions were properly carried out during the year.

YES

J. Accounting stotements prepared during the year were prcpared on the correct accounting

bosis (receipts ond payments or income and expenditure), agreed to the cash book,

supported by on odequate audit trail lrom underlying records and where appropriate

debtors ond creditors were properly recorded.

YES

ff the authority certified itseff os exempt from o timited assurdnce review in 2022/23, it
met the exemption criteria and correctly declared itself exempt

NOT APPLICABLE

The authority pubtishes information on a free to access website/webpage up to date at

the time of the internal audit in accordance with the relevant legislotion.

YES

tn the yeor covered by this AGAR the authority correctly provided for the period for the

exercise of public rights as required by the Accounts and Audit Regulations (during the

2022-29 AGAR period, were public rights in relation to the 2027-22 AGAR evidenced by the

notice on the website and/or authority approved minutes conftrming the dates set).

YES

The outhority has comptied with the pubtication requirements lor the 2027/22 AGAR

YES

Trust Funds (including charitable) -The council met its responsibilities os d trustee.

NOT APPLICABLE

o.



Other matters requiring attention

NONE

signed@
tnternalAuditor

oate 231.*\zoz:


